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®enepajibHOE rocylapcTBeHHOe OI0AKETHOEe YUpeXKAeHHEe HAYKH

JIABHBI BOTAHMYECKUIA CAJI um. H.B. LIMLIMHA POCCUICKOI AKAJJEMUU HAYK
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006 ytBepxaenun Konekca sTuku
H CIIy)eOHOro MoBEICHUS
paboraukos 'bC PAH

B coorBercTBuU ¢ nojoxeHussiMu Konctutyuuu Poccuiickont ®enepauuu,
denepanbHbIM 3aKOHOM OT 25 nekabpst 2008 r. Ne 273-@3 «O npoTUBOAEHCTBUH
Koppynuuu», pemenueM mnpesuauyma Cosera mnpu Ilpesupente Poccuiickoit
depepalidy M0 MPOTHBOJACUCTBHIO KOppyniuHu (mpotokon ot 23 nexabdbps 2010 r.
Ne 21), uHBIMM HOpPMATHUBHBIMHM IpPaBOBbIMU akTamu Poccuiickor ®enepauuu,
COlEpXKAIlMMKA OTpaHWYEeHHs, 3ampeTbl M O00A3aHHOCTH M pPabOTHHKOB,
[Tonoxxenuem 06 antukoppynuuonHoi nonutuke ' bC PAH npuka3seiBalo:

1. VYrBepauth Komekc 3THKM ¥ ClIy>keOHOro MOBe[eHUs pPaOOTHUKOB
denepalbHOTO TOCYNAPCTBEHHOr0 OIODKETHOrO YUYpPEXACHHs Hayku [maBHOro
6oranunyeckoro caga uM. H.B. I{uuuna Poccuiickoi akaieMuu HayK.

2. Ormenwuts aeiictBue npukaza 'bC PAH ot 17.02.2014 r. Ne 10.

3. PykoBoauTensiM  CTPYKTYpHBIX  MOJApa3[eleHHH  O3HAKOMMTb
COTpYAHUKOB ¢ KoIeKkcoM 3THKHM U CIy)KeOHOro MoBeAeHMs PaOOTHHKOB MOJ
MOJIHUCH.

4 . KoHTpOJIb 3@ HCTIOJTHEHHEM MPpUKa3a OCTaBJISAIO 3a COOOI.

Hupexrop B.I1. Ynennuexk




YTBEPXJIEH
npukazom ['bC PAH )
ot L£0F Melo 2020 r. Ne 146

Koaexc 3TukH ¥ ci1yke0HOr0 noBeaeHHs pa0OTHHUKOB
@enepabHOrO rocy AapCTBEHHOr0 OI0/PKETHOTO YUPEIKICHHS HAYKH
['nmaBHOrO G0TaHMuYeckoro caaa um. H.B. I umuna
Poccuiickoii akanemuu Hayk (I'BC PAH)

I. O6mue noJiokeHus

1.1. Hacrosumii Kozmekc 3THkM M ciyeGHOro mnoBelNeHHUsS pPabOTHHUKOB
(manee — Koxekc) @enepaibHOr0O TIOCYAapCTBEHHOTO  OHOMXKETHOIO
yupexaeHuss Hayku [7aBHoro Ootanmyeckoro cama um. H.B. Ilunumnza
Poccuiickoil akagemuu Hayk (manee — Yupexnenue, [BC PAH) ocHoBaH Ha
nojoxenusx Koncturynuu Poccuiickoit @enepauuu, PenepaibHOro 3akoHa OT
25 pnexabps 2008 r. Ne 273-®3 «O npoTHBOAEHCTBUU KOPPYILIHH», & TAKKe
YCTAQHABJIMBAIOLIMX B OTHOIUEHUH pPAOOTHUKOB YUpEXIEHHUS OrpaHUYeHHS,
3anpeTsl U 005A3aHHOCTU MHBIX (elepaibHBIX 3aKOHOB, HOPMATHBHBIX MPaBOBBIX
aktoB Ilpesunenta Poccuiickoit ®enepauuu, IIpaButenbctBa Poccuiickoi
Denepauuy, ApyrdX HOPMAaTUBHBIX IPaBOBBIX akTOB Poccwuiickoit ®enepariuu,
BHYTPEHHHMX  PEryJSTUBHBIX JOKYMEHTOB YUYpexIeHHs, a TakXke Ha
o0LIenpU3HaHHBIX HPABCTBEHHBIX MPUHIIAIIAX U HOPMaX POCCHMCKOro obIIecTBa U
rocyaapcTaa.

1.2. Tlonoxenuss Kopgekca pacnpocTpaHSIOTCS Ha BCEe CTPYKTypHbIE
NoJpa3AciieHUs. Y YpexaeHuUs.

1.3. I'paxxnanun  Poccuiickoit ®enepanuu, MocTymarolmiuii Ha paboTy B
Yupexaenue, 0053aH 03HaKOMUTbCS ¢ nojtoxxeHussMu Konekca u coGmogaTe X B
IPOLECCE CBOEH AESITEIbHOCTH.

1.4. Kaxaplii  paboTHUK ~ YypexaeHUs  JOJDKEH  NPUHHMATh  BCe
HeoOXoAMMble Mepbl Uil COOJIIOJeHHUs MOJIOXKeHHM Hacrosimero Kopekca, a
KaXIpld rpaxaanuH Poccuiickoil @enepanuy BIpaBe OXHAATh OT pabOTHHMKA
VYupexxJieHus MOoBeJAeHUs B OTHOLIEHHUSX C HUM B COOTBETCTBHUH C MOJIOKEHUSIMH
Hactosuero Konekca.

1.5. Ilensto Konekca siBnsieTcss ycTaHOBJIEHHE THYECKUX HOPM M IPaBMII
CclrykeOHOro noBeJieHUs: paOOTHUKOB Il JOCTOWHOIO BBITIOJIHEHUSIMU MMH CBOEH
npo(ecCHoHanbHON AeATENbHOCTH, a TaKXKe COJeUCTBHE YKPEIUIEHHIO aBTOPUTETA
YupexzaeHus, obecrieueHue equHbIX HOPM MOBEAEHUs PaOOTHUKOB.

1.6. Kozexc ciy’)xuT OcCHOBOH Al (DOPMHUPOBAHUS IOJDKHOM MoOpaid B
KOJUICKTUBE, YBaXKUTEJIIBHOIO OTHOIUEHUS K JESATENBHOCTH YUpeXIeHHS B
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O6IIICCTB3HHOM CO3HaHHMH, a TaKXe CHOCO6CTByeT IMOBBIIICHUIO O6H1€CTBCHHOFO
CO3HaHHWs U HpaBCTBECHHOCTHU pa6OTHI/IKOB, HUX CaMOKOHTPOJIA.

1.7. Kofieke npu3BaH NoBBICUTH 3)(HEKTUBHOCTH BHINOJHEHHS pabOTHUKAMU
YupexneHus: CBOUX JODKHOCTHBIX 00SI3aHHOCTEN.

1.8. 3nanue. u cobmoneHue paboTHUKOM Yupexaenus Konekca spnsercs
OJTHUM H3 KPUTEPUEB OLIEHKHM Ka4yeCcTBa €ro NMpoeCCHOHAIBLHON HEATENBHOCTH U
CITy»€0HOT0 MOBEAEHHS.

1.9. Hacrosmmii Konekc nomiexut omyOIMKOBaHHIO Ha O(GUIMATILHOM
caiiTe YupexaeHus B UHPOPMaLMOHHO-TEJIEKOMMYHHUKALMOHHOMU ceTu MHTepHeT.

II. OcHOBHbBIE NPHHIHUINIBI H MPABHJIA CJYKeGHOr0 MOBEIEHHS
PabOTHHKOB YupexaeHus
2.1. PabotHukn  VupexxJeHHs, CO3HaBas  OTBETCTBEHHOCTb  IEpe
rocyZlapCcTBOM, OOIIECTBOM U IpaKJIaHaMH, 00SI3aHbI:

2.1.1. UCTIONHATD  TOJDKHOCTHBIE OOSI3aHHOCTH TOOPOCOBECTHO M Ha
BBICOKOM NMPO()eCCHOHATIBHOM YPOBHE;

2.1.2. cobmoaare TpeboBaHus 3aKoHOAaTeNbcTBa Poccuiickoit ®enepanun u
BHYTPEHHUX PEryJIATUBHBIX JOKYMEHTOB Y UpeXKICHHS;

2.1.3. OCyILIECTBIATH CBOIO AEATENFHOCTD B MpefiesiaXx CBOMX IOJHOMOYUH U
MIOJIHOMOYUH Y UpexIeHus;

2.1.4.mpy HMCNOJHEHMU JIOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh
MPEANOYTEHUS] KaKMM-THM00 NpodecCHOHANbHBIM WM COLMAIBHBIM TIPYINaM H
YUYPEXIEHHUSIM, OpraHu3alusM, ObITb HE3aBUCUMBIMU OT BIIMSHHS OTJEJIBHBIX
JOJDKHOCTHBIX JIMLl U JMUHUCTPATUBHOT'O JAaBJICHHS;

2.1.5. cobmogare  COLMANbHYIO  CIIPaBeUIMBOCTH ¥ PABHOINPABHO
pacnpenesisaTh COLMalbHBIE PECYpChl ¢ LENbI0 paclIMpeHHus BbiOOpa H
BO3MOXXHOCTEM [IJIs1 BCEX KOHTPareHTOB, B TOM YHCJIe, AJISi HEUMYIIHX, COLMAIBLHO
YSI3BUMBIX U IPYTUX JIML, OKa3aBUIMXCS B TPYAHOM )XU3HEHHOW CUTYaIINH;

2.1.6. uckimroyaTh AEWCTBUS, CBSA3aHHBIE C BIHUSHUEM KaKUX-IHOO JIMYHBIX,
MMYIIECTBEHHBIX ((MHAHCOBBIX) M HMHBIX HHTEPECOB, IPEMSATCTBYIOLIAX
10OPOCOBECTHOMY MCIIOJIHEHHUIO TOHKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmonarh Npu  UCIOJHEHWH  JOJDKHOCTHBIX  00s3aHHOCTEH
yCTaHOBJIEHHbIE (DefepalbHbIMH 3aKOHAMH, WHBIMA HOPMATHBHBIMH IPaBOBLIMH
akTamu Poccuiickoi ®enepanyu 1 YupexaeHusi OrpaHuueH sl U 3alpEThI;

2.1.8. cobmonaTth HEHTPaIbHOCTh, MCKIIIOYAIONIYI0 BO3MOXHOCTh BIIMSHUS
Ha CIyXeOHYI0 JeATEJIbHOCTh pelIeHHH [MOJMTHYECKUX IapTHM, HHBIX
001IIECTBEHHBIX 00BEUHEHMUIA;

2.1.9. cobmonate HOPMBI CITy)KeOHOI U MPOheCCHOHAIBHON YTUKH, TPaBUIA
JIeJI0BOTO MOBEICHHUS U OOIEHHS,;



2.1.10. mposiBNATE KOPPEKTHOCTh M BHHUMATEIBHOCTh K TIPaXJaHaM U
AOJDKHOCTHBIM JIMLIAM TIPH CIIY’>K€OHBIX KOHTaKTaX ¢ HUMH; NPUHUMATH MEPHI 110
HEJIOMYIIEHUIO JIFOOOH BO3MOXXHOCTH BOSHHKHOBEHHSI KOH(JIMKTA HHTEPECOB;

2.1.11. He pomyckaTb KOpPPYILHOHHOTO IIOBEJEHHMsS, B TOM YHCJE
BO3JIEP)KUBATBCS OT MMOBEAEHUS, KOTOPOE MOXKET BOCIIPUHUMATHCS OKPYKAIOLIUMU
Kak of0ellaHHe WM NpPEeIOKEHHe [aud B3STKM JUOO KaK COrNacue MpHHSTH
B3ATKY, WJIM KaK Npocsba (HaMeK) O Jlaue B3ATKH, a TaKKe MPOTHBOJAEHCTBOBATH
JHOOBIM MPOSIBJIEHUSM KOPPYILHHU U IIPOYUM 3JI0yTIOTPEOIEHUIM B YV UPEKICHNY;

2.1.12. yBe1OMIATh O/DKHOCTHOE JIMIO YUPEXICHUS IO MPOQUIAKTHKE
KOPPYNUHOHHBIX M HMHBIX IpaBOHAPYILUEHWH, OpraHbl NPOKYpaTypbl W HHBIE
(enepanpHble rocynapcTBeHHbIE OpraHbl 060 BCeX Clydasx OOpalleHHs K HUM
KaKMx-TMu00 JIMLl B LENAX CKJIOHEHHS K COBEpPUIEHHIO KOPPYMIHOHHBIX
[IpaBOHAPYLLIECHUN;

2.1.13. He3aMeIUTENBHO  YBEJOMJIATE  CBOEr0  HEIMOCPEACTBEHHOIO
PYKOBOAMTENS, @ TaKXKe JODKHOCTHOE JIMLO YUYpexIeHHs Mo NpodHIaKTHKE
KOPPYNIMOHHBIX M HHBIX INPAaBOHApYIIEHUWH O CTaBIIMX H3BECTHBIMH (hakTax
KOH(QJIMKTa MHTEPECOB U KOPPYINLHUOHHBIX TPOSBIEHHA B YUpexaeHHH,
obcTosTensCcTBaX U JeicTBUAX (Oe3meiicTBUM) paGOTHHKOB YUpexaeHHs MU
TPETBUX JIMI], TIOCIY>XMBIUMX WM CIOCOOHBIX MOCTYXHUTh IPUYMHAMH
BO3HMKHOBEHHS] B YUPEXJIEHUM KOH(IUKTA UHTEPECOB W/WIM KOPPYIILHOHHBIX
NPOSIBICHWH, a Takke O [PUYUHEHUH (BO3MOXHOM NpPUYHUHEHUH) Bpeja
YupexaeHuio;

2.1.14. noBOAUTH 0 CBEAEHHUS HEMOCPEACTBEHHOIO WM BBIIIECTOSILErO
pykoBoauTeis HHYOPMALIMIO O TOM, YTO KaKOe-TH00 JIMLO MpeaiaraeT paboTHHUKY
YupexJIeHHs COBEPIIMTh HE3aKOHHBIM, HEelNpaBOMEpPHBIA WM MPOTHBOPEYALHH
TpeOOBaHUSIM K CIIy)KeOHOMY IOBEAECHHIO IOCTYIOK HIIH KaKUM-IM0O HHBIM
00pa3oM HapylIMTh 3aKOHOJATeNbCTBO Poccuiickoit Penepanuu ¥ HaCTOAIIMI
Kozekc, o mo06bIX CTaBLIMX W3BECTHBIX (paKTaX B OTHOILIEHUH COBEPIIEHHBIX JIUOO
FOTOBSAILIMXCS IIPABOHAPYIIEHUH CO CTOPOHBI JAPYTHX PaOOTHHKOB YUpexxaeHHs
(ecnu umeromasics MHGOpMalUs He TpeOyeT yBEIOMIICHHSI COOTBETCTBYIOILETO
pyKoBOJUTENA corinacHo noamyHkraM 2.1.13. u 2.1.14. Hactosiuiero a63aina);

2.1.15. He pasrnamaTe M HE HUCIOJNB30BaTh HEHAUIeXKAlMM 00pa3om
CBEJICHHs, OTHECEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoii Denepaliuu K CBeIEHUAM
KOHOHUIEHIMAIBHOTO XapakTepa M CIyXeOHY0 HH()OpMAIMIO, a TaKKe HHbIE
CBEIIEHHs, CTaBIIME M3BECTHBIMM B CBSI3M C UCIOJHEHUEM TPYIOBBIX
00513aHHOCTEH;

2.1.16. He nomyckaTh OKa3aHHs BO3JEMCTBUS HAa CBOMX KOJUIEr B LIENSAX
IPUHATHUS IPOTUBO3aKOHHOIO U (MJ1M) HEOOOCHOBAHHOTO PEIICHHS,

2.1.17. Bo3gepkuBaThCsl OT MOBEJECHHS, KOTOPOE MOIJIO OBl BBI3BAThH
COMHEHHE B JOOPOCOBECTHOM HCIOJHEHHWH TPYNOBBIX OOS3aHHOCTEM, a TaKkKe
u30erath KOHQJIUKTHBIX CHUTYyallWi, CIOCOOHBIX HAHECTH YIUEPO pEnyTaluy HIIH
ABTOPHUTETY PAOOTHUKOB YUpexAeHUS W/HIH Y UpexkAEHHUIO;
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2.1.18.He  pmomyckaTh  NposiBIeHW  Qopmanu3Ma,  BBICOKOMEpHS,
HEYBa)XUTEJIbHOIO OTHOLIEHHMS K 3aKOHHBIM IPOCh0aM U TpeOOBaHUAM Ipax/aH B
CBSI3 C UCIIOTHEHHEM TPYAOBBIX 00S3aHHOCTEN;

2.1.19. Bo3fiepkMBaTbCs OT MyOJMYHBIX BBICKA3bIBAHUMN, CYXKIEHUH U
OLICHOK B OTHOIIEHUM YYPEXKIAEHUs, €CIM OTO HE BXOAUT B OO0A3aHHOCTH
paboTHUKa; '

2.1.20. cobmonath KOH(GUAESHIHATBHOCTE HMH(GOPMALMKM O KOHTPAareHTe,
KacaroleiCsl YCIOBUM €ro >XU3HEAEATENbHOCTH, JIMYHBIX KadyecTB W MpobieMm,
NIPUHUMATh MepbI JJ1s ee o0ecreyeHusl,

2.1.21. He ucnonB30BaTh CIYXKeOHOE MOJIOKEHHE ISl OKAa3aHHs BIMSAHHUS Ha
JEATEILHOCTh MOCYApCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIpaBJIEHUS,
OpraHu3alMi, JOJDKHOCTHBIX JIMIL, TOCYJAapCTBEHHBIX M MYHHULHUIAIBHBIX
CJIy>KalllUX IIPH PELIEHUH BOIIPOCOB JIMYHOTO XapaKTepa,

2.1.22. yBaXXHUTEIBHO OTHOCUTHCA K JI€ATEIBHOCTH MPECTABUTEINIEH CPEICTB
MaccoBOM MH(pOpMaLUK 110 HHPOPMUPOBAHHUIO 00ILECTBa O paboTe YupexaeHus, a
TaK)K€ OKa3blBaTh COJEHCTBUE B IOJy4YeHHH JOCTOBEPHOW HHGOpMALMKU B
YCTaHOBJICHHOM TOPSJIKE;

2.1.23. NOCTOSIHHO CTpeMUThCA K OO0ecneyeHHuI0 KakK MOXHO Oosee
3((HeKTUBHOrO U HIKOHOMHOTO PaCNOPSHKEHUS! GHUHAHCOBBIMU CPEACTBAMH, MHBIM
MMYILECTBOM, MAaTEPHAIbLHO-TEXHUUECKUMU U JPYTUMHU pecypcamu Y UperkIeHHS,

2.1.24. He UCcnIONB30BaTh UMYLIECTBO YUPEXKACHHS B LIEJAX, HE CBA3AHHBIX C
HCIIOJIHEHUEM TPYJOBBIX OOS3aHHOCTEH, a TaK)Ke He IepelaBaTh €ro B TaKHX
LeJISIX UHBIM JIMIaM;

2.1.25. cobmonate  OpUHLMIBI W TpeOOBaHHS,  YCTAaHOBJEHHBIE
QenepanbHbIMK 3akoHamMH OT 18 umrons 2011 r. Ne 223-03 «O 3akynkax TOBapoB,
paboT, yciIyr OTAEIbHBIMU BUJAMM IOPUIMYECKHX JIUI» U OoT 5 ampens 2013 r.
Ne 44-@3 «O KOHTpaKTHOM cUCTEMe B cepe 3aKyloK TOBapoB, paboT, yCiayr s
obecrneyeHUss TOCYJApCTBEHHBIX M  MYHHLMIAIBHBIX HYXI» W W3JaHHbIE B
COOTBETCTBHHM C HMM BHYTPEHHHUE PEryJsTHBHbIE JAOKYMEHThl YUpEeXIEHHs, He
CO3/1aBaTh CBOMMHU JEHCTBUSIMU HEOOOCHOBaHHBIE MPEUMYILECTBA ISl KAKHX-JIH00
YYaCTHUKOB 3aKYyIIOK.

2.2. PaGoTHuK Yupexaenus, HaJIeJIEHHbIN OpraHU3alMOHHO-
pacrnopsauTENbHBIMU [TOJIHOMOYUSIMU 110 OTHOLIEHHIO K JPYTUM pabOTHHKaM
Yupexaenus, 10JDKeH ObITh Ui HUX 00pa3LioM npodeccuoHann3Ma, 0e3ynpedHoit
pernyTauuMy, CBOMM JIMYHBIM [IOBEJCHHEM I[OJaBaTh IPUMEP YECTHOCTH,
OecrprCcTpaCTHOCTHU U CIPaBEIMBOCTH.

2.3. PaboTHuk Yupexnaenus, HaJIeJICHHbIN OpraHu3aliOHHO-
pacnopsAUTEIbHBIMA TIOJJHOMOUYMSMH 1O OTHOIIEHHIO K APYrMM pabOTHUKaM
Yypexaenus:

2.3.1. mpyHMMaeT Mepbl MO MpPEJOTBPALLEHUI0 U YPETryJIHPOBaHUIO B
KOJUIEKTMBE KOH(MJIMKTa MHTEPECOB, MO MPEAYNPEXICHUIO KOPPYIILKH, BKIIOUYas



MEPBI 10 MPEAOTBPALLICHUIO KOPPYNIIHOHHO-OIIACHOI'O MOBEICHUS,

2.3.2. cONEHCTBYET YCTAaHOBJIEGHHIO W IOANEPKAHHUIO B KOJIJIEKTHBE
310POBOI'0 MOPAJIbHO-TICUXOJIOTHYECKOT0 KJIMMATa;

2.3.3.mpu ompezeneHuH obbeMa M XapakTepa IOpy4aeMoM JApyrum
paboTHHKaM YupexaeHus paboThl PYKOBOJICTBYETCS NPUHLIUIIAMH
CIpaBe/UIMBOCTH, y4e€Ta JIMYHBIX U JIE€JOBBIX KayeCTB, KBATM(DHUKALMH K OILITA
MOAYUHEHHBIX;

2.3.4. He JONyCKaeT IO OTHOLUIEHHIO K IOJYMHEHHBIM pabOTHMKAM
HEOOOCHOBaHHBIX NPETEH3HIA, a TakXKe (PaKTOB Ipy0OCTH U GECTAKTHOCTH;

2.3.5. nposiBiiseT 3a00Ty O MNONYMHEHHBIX, BHHUKAET B WX MPOOJEMBI U
HYXJbI, COAEHCTBYET IPHUHATHUIO 3aKOHHBIX M OOOCHOBaHHBIX pEIICHHIA,
CocoOCcTBYET NPOMECCUOHAIBHOMY H JOJKHOCTHOMY POCTY PaGOTHHUKOB;

2.3.6. OKa3pIBaeT IMOAJEPXKKY M IIOMOIIb MOJIOABIM CIELHMAIUCTAM
(c onbITOM paboThl 10 3 eT) B mpuoOpeTeHuH NMPoheCCHOHAIBHBIX HABBIKOB;

2.4. PaboTHUKH Yupexaenus, HaJleJICHHbIe OpraHu3alUOHHO-
PacIIOPSAUTENBHBIMU TOJIHOMOYMSMH MO OTHOLIEHMIO K JPYrMM pabOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
Qenepauuu  3a  JeWCTBUA MM Oe3NeWCTBUS MOJYUHEHHBIX COTPYIHHMKOB,
HapyLIAOIMX MPUHLUIIEI 3TUKU U MIpaBUJia CIIy>Ke€OHOTro MOBeJAeHUs, €CJIM OHU HE
IPUHSIA Mep, YTOOBI HEe TOMMYCTUTh TaKMX ACUCTBUN WK Oe3/1elCTBUI.

III. DTHka noBeeHUs1 pAGOTHUKOB Y4pesKIeHHUsI
3.1. PaGotHuku VupexaeHus B CBOEH JeATEIbHOCTH HCXOAAT U3
KOHCTHUTYLIMOHHBIX IIOJIOXKEHHH O TOM, YTO YEJIOBEK, €ro ImpaBa W CBOOOIBI
ABJIIIOTCS  BBICIIEH I€HHOCTBIO, M KAaXIbIM TpakJIaHUH HMeeT IpaBO Ha
HETMIPUKOCHOBEHHOCTh YaCTHOM JKM3HM, JIMYHYIO M CEMEHHYI0 TaliHy, 3alluTy
YECTH, IOCTOMHCTBA, CBOET0 J0OPOro UMEHH.

3.2. PaGoTHuKH YupexaeHus:

3.2.1. 06s13aHBl cOOMOAATh OOIIECNPUHSATBIE 3THYECKHE HOPMBI M IIpaBUIia
JIEJIOBOTO IOBE/EHHUs, OBITh BEXJIMBBIMHU, NOOpOXKeTaTeNbHBIMU, KOPPEKTHBIMH,
NPUHIMITMAIBHEIMH, BHUMATE/IbHBIMY, NIPOSBIATH TEPIIUMOCTh U HETPEAB3ATOCTh
B OOILEHHH C TpaXKIaHaMH U KoJlleraMu, pabOTHHKaMH JPYTHX OpraHU3anuii;

3.2.2. mpu3BaHbel CHOCOOCTBOBATH CBOMM IIOBEJCHHEM YCTAHOBJEHHIO B
KOJUIEKTUBE  JEJOBBIX  B3aUMOOTHOILEHWH,  OTHOLIEHHH  mMapTHepCTBa,
B3aMMOYBa)X€HHS ¥ B3aMMOIIOMOILM, KOHCTPYKTUBHOI'O COTPYAHUYECTBA IPYT C
ApyroMm;

3.2.3. IOJKHBI TIPOSIBIATH yBa)XK€HHE K OOBIYAsM M TPAAUIMAM HApOJIOB
Poccuu M Apyrux rocyaapcTB, YYUTBHIBaTh KYJIBTypHbIE W HHBIE OCOOEHHOCTH
Pa3IMYHbIX STHUYECKUX, COL[MATBHBIX TPYII U KOH(ECCHii;

3.2.4. 06s13aHBl CTPEMHUTBCSI B JIO0OH CHUTyallMd COXPaHATh JIMYHOE
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JIOCTOMHCTBO, OBITh 00pa3LioM MOBeIeHHs, JOOPOIOPSAIOYHOCTH M YECTHOCTH BO
Bcex cepax oOLIECTBEHHOM KU3HH;

3.2.5. omKkHBl W30€raTh JMYHBIX M (MHAHCOBBIX CBA3el, CIOCOOHBIX
HAHECTH yLepO UX YECTH U JOCTOMHCTBY, PEIyTallMH Y YPeIKICHUS;

3.2.6. He [QUyCKaTh MpPHUHATUS MHUIIM, KypeHUs BO BpeMs CIIyKeOHBIX
COBeLLaHui, becesr, UHOTO CITy)keOHOro OOIIEHUS C rpaKJaHaAMHU.

KpuTrka MMerIuxcs HEJOCTaTKOB B paboTe CO CTOPOHBI PYKOBOIMTEJIS
WM KOJUIer AOJDKHA ObITh OOBEKTUBHOHM, B3BEIIEHHOH, NMPHHIMIIHAIBHOW M C
MIOHUMAHUEM TIPUHHMMATBCA TeM pPAOOTHUKOM YUpexIeHHs, K KOTOpOMY OHa
oOpaieHa.

3.3.Ilpy MCHOJHEHMM TPYAOBBIX OOSI3aHHOCTEH PaOOTHUKHM YUpeKIeHHS
BO3/1€P>KUBAIOTCS:

3.3.1. or moboro BUAa BbICKAa3bIBAaHUH U JNEHUCTBUIN TUCKPUMHUHAIHOHHOTO
XapakTepa MO MpU3HAKaM I[10jla, BO3pacTa, pachl, HAI[MOHAJIBLHOCTH, S3BIKA,
rpaXkJaHCTBa, COLMAJIBHOTO, HMMYIIECTBEHHOTO WM CEMEMHOr0 II0JIOXKEHMS,
UCXOlsl M3 TMOJUTHUYECKUX WM PEUMIMO3HBIX MPEeATNOYTeHHH, pojaa 3aHATHHA H
MHBIX UMEIOLUXCS Pa3IHIHiA;

3.3.2. ot rpy0ocTH, NPOSIBIEHU NPEHEOPEKUTEIHHOTO TOHA, 3aHOCYHBOCTH,
NPEAB3AThIX 3aMEYaHUW, NPEIbSIBICHUS HENPaBOMEPHBIX, He3aCIyKeHHBIX
O0OBHHEHMUI;

3.3.3. 0T yrpo3, OCKOpOUTEIBbHBIX BBIPAKEHUH WM PEIUTUK, NEHCTBHMA, OT
HEHOPMATUBHOM JIEKCHUKH, IMPENATCTBYIOLUIMX HOPMAJbHOMY OOILEHUIO WIH
IIPOBOLMPYIOLIMX [TPOTUBOMNPABHOE MTOBEJEHUE.

3.4. PaGoTtHuKH Yypexnenus JOJIYKHBI OBITH BEXJIMBBIMH,
NOOpOXKENaTeNbHbIMY,  KOPPEKTHBIMHM,  BHUMATEJBHBIMH W [POSBJIATH
TOJIEPAHTHOCTb B OOILLEHUH C IpakJaHaMH U KOJUIETaMH.

3.5. He nomyckaercs obcyxaeHue paOOTHHKAMH HEIOCTATKOB W JIMYHOM
»KU3HU CBOMX KOJLJIET.

3.6. IToBenenue paboTHMKA BCerja v MpH JIOOBIX 00CTOATENBCTBAX JOKHO
OBITH Oe3ynpedHbIM, COOTBETCTBOBATh BBICOKMM CTaHIapTaM MPo(ecCHOHATN3MA
¥ HPaBCTBEHHO-3TUYECKMM IpHHLMNAM. HU4TO He NOMKHO MOpPOYUTH JENOBYIO
peryTaLuIo U aBTOPUTET pabOTHHUKA.

3.7. PaboTHUKY mpeanuchIBaeTCA: MOCTOSHHO KOHTPOJIMPOBATH CBOE
NOBEJICHHE, 4YyBCTBA M OMOLMM, HE TIO3BOJISASL JIMYHBIM CHMIIATHSIM MM
AQHTUIIATUSAM, HENPHUA3HHW, HACTPOCHUIO HWIM [JPYKECKHMM YYBCTBAM BJIHATH Ha
Clly)KeOHble pelIeHUs, yMeTb IMpPeABUIECTh TIOCIEACTBHS CBOMX IEHCTBUI U
pelieHuii; oOpaliaTtbCs OJUHAKOBO KOPPEKTHO C KOJJIEraMH, PYKOBOJACTBOM
HE3aBUCUMO OT UX CJIy>ke€OHOT0 HJIM COLIUATBHOTO MOJIOXKEHHS.

3.8. B mpouecce TtenedoHHOro OOIIEHHUS OODKHBI OBITH COOJIIOIEHBI
ClleAyIOLIHe MMpaBUJIa;
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- Ha BXOJAIIHAE 3BOHKH CJIEAYET OTBEYATh KaK MOXKHO 6BICTpee, IIpU OTBETE
Ha3bIBATh CBOC UM,

-TpH 3BOHKE B MOJApPA3JieNleHus YUpexAeHUs pPaGOTHHKY HEOOXOLMMO
Ha3BaTh CBOE MMs M JOJDKHOCTH (IM6O HaMEHOBAHME TOJPAa3JENeHHUs), a TaKKe
IOMHTEPECOBATHCS, MOXKET JIM COOECeHMK B JAHHBI MOMEHT YIEIHTh BpeMs
pasroBopy; :

- IpY 3BOHKE B JPyrHe OpraHu3aldi HeoOXOJUMO Ha3BaTh CBOKO (haMUIIMIO
M MM$, JOJDKHOCTb, O3BYyYMTh Ha3BaHWE YUPEXIEHHUS, CIIPOCUTh, YAOOHO JIH
co0eceTHUKY pa3roBapyBaTh B JaHHBIM MOMEHT;

- 3aKaH4YMBaTh Pa3roBOp, KakK MPaBUIIO, JOJDKEH MO3BOHUBIIINIA;,

- €CId BOMpOC, MO KoTopoMy PaGoTHuMKYy HEOOXOQMMO CBS3aThCA C
KOJUIEraMd WJIM BHEUIHUMH TPEICTABUTEISIMU HE SBISETCS CPOYHBIM, CIIEIYET
OT/IaBaTh MPEANIOYTEHUE CBSI3M 110 3JIEKTPOHHOM moute. Eciu ke Bompoc sBisieTcs
CPOYHBIM, OJHAKO IMPHU ITOM HEOOXOAMUMO JOHECTU 10 cobecenHHKa OO0JbLION
00beM uH(OpMaLMK, TO TeNeOHHBI 3BOHOK JOJDKEH OBITh IpeBapeH
3JEKTPOHHBIM COOOILEHHEM, COJEpKallUM 3Ty MHGOpPMalMIO B HEOOXOAHMOM
o0BeMe;

- 00CyX/IeHHE C KOJUIEraMH JIMYHBIX BOIIPOCOB, PEIICHUE JINYHBIX MPobIieMm,
a Tak)XKe JIMYHBIE pa3sroBOpPHI MO TeledoHy B pabodee BpeMs pacLEHMBAIOTCH Kak
HeperJIaMeHTHPOBaHHbIE NTEPEPHIBLI.

3.9. Ilpu BO3HUKHOBEHUHU KOH(MJIUKTHOU CUTYyaluU MEX Y
noapas/e/ieHUsIMA, IPUOPUTETHHIM HAIPaBJICHUEM PEIleHUs] KOH(PIHUKTa SBJISETCS
y4YET HHTEPECOB YUpEeXKACHHS B LIEJIOM.

3.10. BHemHuii Bua paOOTHUKOB YUpEXACHUS IPH HCIOJHEHHH HMH
TPYIOBBIX O0sI3aHHOCTEH, B 3aBUCHMMOCTH OT YCJIOBHM WX HCIOJHEHHs, IOJIKEH
CIIOCOOCTBOBATh  YBKHUTEJIBHOMY OTHOLICHUIO TpaxJaH K YUpexICHHUIO,
COOTBETCTBOBATh OOIIENIPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIA OTIHYaOT
OQUIMAIBHOCTb, COEPKAHHOCTh, TPAAUIMOHHOCTh, AKKypaTHOCTb. PaboTHHKM
VupexaeHuss CcOOMIOAAIOT  pasyMHYKO  JOCTaTOYHOCTh B  HCIIOJIb30BaHUM
KOCMETHKH, IOBEJTUPHBIX U3EIUI U UHBIX YKpPaALICHUH.

IV. 3akawunuTe/ibHbIE MOJOXKEHUS

4.1.Ecnu y paboTHHKa YupexXIeHHs BO3HUKAIOT 3aTPyAHEHHS B
OTHOIIEHWU TIOHMMaHMs JUOO mpuMeHeHUs nojoxeHud Kopgekca, oH BIpase
00paTHTHCS 32 KOHCYJbTallMel (pa3bsCHEHUSIMM) K CBOEMY HETOCPEICTBEHHOMY
PYKOBOJUTEIIIO, & TAKXe K JOJDKHOCTHOMY JIHLY YUpEXAEHMS 10 NPO(UIAKTUKE
KOPPYILUOHHBIX U UHBIX [TPAaBOHAPYLIEHHH.

4.2. PykoBoguTend BCeX YPOBHEH He MMEIOT IpaBa CKpbIBaThb OT
BBIIIIECTOSIIETO  PYKOBOJACTBA  (pakThl  HEHAUICKAIIErOo  MCIOJHEHHS  HX
MOJYMHEHHBIMH — PAOOTHHUKAMHU Y UpeXIeHUs TPYJOBbIX 00sI3aHHOCTEH.



8

4.3. PykoBomutenu BceX ypOBHel YUpexAeHHs He IOJDKHBI JOMyCKATh
npecieioBaHue pabOTHUKOB YUpexIeHUS 3a YBeJOMJIEHHE MIH MH(POPMUPOBAHHE
COOTBETCTBYIOLLEIO PYKOBOAMTENS, MpelycMOTpeHHoe HactosummM Konexkcom. B
TO )K€ BpeMs HEOOXOAWMO TIIpeceKaTh JIIOOble IOMBITKH PaclpOCTPaHEHHs
3aBEZIOMO JIOXKHOM HMH(QOpMalMK, HENPOBEPEHHBIX WM HEMOATBEPKIAEHHBIX
(GakTOB ¢ UENBIO OMOPOYMTh PAGOTHHKA YYpeXIEHHs, HE3aBHCHMO OT €ro
JOJDKHOCTH.

44.Ha paborHuka VYupexaeHHs HE MOXET ObITb  HAJI0XEHO
AMCLMIUIMHAPHOE B3BICKAHHWE 3a IPENOCTaBlICHUE WH(OpMAIMH O HapyIEHUH
Koznekca, 3a KpUTMKYy pyKOBOIMTENS WIH KOJUIET IO OBGCTOSTENbCTBAM,
IIpeyCMOTPEeHHBIM HacTosuM Konekcom.

V. OTBeTcTBEHHOCTb PaGOTHHKA Y4peKIeHHUs
3a HapyweHue Koaekca
5.1. Hecobmonenne Koaekca MOXET NPUBECTH K AUCUHMIUIMHAPHBIM
CaHKLMSM — BIUIOTH JI0 YBOJIBHEHHUS - B COOTBETCTBUHU C JIEHCTBYIOLIMM TPYIOBEIM
3aKOHOJATeNbCTBOM Poccuiickoii denepauuu M JIOKAIBHBIMH HOPMATHBHBIMU
aKTaMH.

5.2. B ciyuasx, nmpelyCMOTPEHHbIX (efepabHBIMU 3aKOHAMM, HapylleHHEe
nonoxenud Koxekca Biedyer mnpuMeHeHHEe K pPabOTHUKY VYUpexIeHHs Mep
IOPUIUYECKON OTBETCTBEHHOCTH.



